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General Info 



1.1 



Introducing StampManage 2005 



StampManage is a fully featured inventory program for stamp collectors. It 
can also be used as a digital catalog of stamps from the United States, 
Canada and the United Nations. 

StampManage features include: 

• Comprehensive database - contains stamp data, value info and images 
for virtually all US and Canadian stamps. 

• Uses the industry standard Scott™ Numbering System 

• Yearly updates. We release a major new version of StampManage each 
year. Yearly updates include: New features, updated values and 
updated stamp variety data. Updates cost approximately $25 per year. 

• Quickly search Current and Completed eBay™ auctions by Scott Number 

• Print preview - See what your printout will look like before actually 
printing the job. 

• Stamp Data manager - Add additional stamp data to the program 
database, or edit existing data. 

• Custom Queries - Use the Query dialog to produce sophisticated 
database queries 

• Find - Search your collection or the application database for a particular 
word or phrase. 

StampManage comes with a large database of stamp information. As of this 
writing, the North American edition contains information on over 23,600 
stamps and over 17,500 images. 

The Canada-only version contains info on 4500 stamps and 3950 images 
from Canada and it's provinces. Stamps from the following categories are 
included in the North American version of StampManage: 

Note that the StampManage database is a Microsoft Access format file that 
is not encrypted or password protected. You can use Microsoft Access 
(2000 or later),, to access the tables in the program database file 
(STAMPDATA.MDB). Please do not change the structure of any of the tables 
in the database file, as this will almost certainly result in errors when you 
later run StampManage. 

The database includes stamps arranged by Country and Category. Each year 
lists the available conditions for the stamp and the approximate market 
value for each stamp, by condition. 

When you are adding stamps to a collection, you can select a stamp from 
the database. Whenever possible, the database includes an image of the 
stamp to simplify selection. 

If you have a stamp that is not listed in the standard databases provided by 
StampManage, you can define and add the stamp using the Stamp Data 
Manager. 
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The Stamp Data Manager allows you to add, edit and remove stamps. You 
can add a category, or add stamps for a new Country. The Stamp Data 
Manager provides greater control over your collections of stamps. 

Stamp Data Manager 

StampManage allows you to add new Stamp Data to the master database. 
You can even associate a picture with a newly-created stamp in many 
different ways. 

Print Preview 

The Print Preview option that allows you to view and manipulate your 
output before printing, saving you time and paper. 

Value Manager 

StampManage allows you to calculate and view the current value for 
virtually all the stamps in the database. Click on the Values tab in the main 
window to browse through the values. The software also integrates a value 
manager in the database (so that you can keep the values in the database 
current). 

Conventions and Symbols 

There are common conventions and symbols in this guide to increase 
consistency and ensure the information is easy to use. 

Symbol 

H Procedure — the steps required to complete a task. 

© Tip — extra information (generally humorous) on how, why or when 
to use something. 

£Q Note — additional information that often shows how features relate to 
each other. 

Warning — information that you need to know to save you time or 
prevent problems. 



1.2 Installing and Upgrading StampManage 

The full retail version of StampManage is available in CD format only. The 
program is too large for electronic delivery, this is mainly because of the 
number of images required for the program database. 

System Requirements 

StampManage 2005 requires the following minimum system requirement to 
operate properly: 



© 2001-2005 ... Liberty Street Software 



StampManage 2005 Getting Started Guide 



• Windows 98, ME, NT (4 or higher), XP or 2000 

• As much RAM as is needed to run the operating system comfortably. 

• 800x600 SVGA display set at High Color (16-bit) or higher 

• At least 300 MB free hard drive space for StampManage USA/Canada, 
or 75 MB for StampManage Canada. 

Note: The Setup program will show you exactly how much space is 
required, and let you know if there is not enough space available on the 
selected drive. 

How Do I Install From The CD? 

Simply insert the CD into your CD-ROM drive. The setup program should 
start automatically. If the Setup program does not start automatically, run 
AUTORUN.EXE from the root directory of the CD. 

B To upgrade to StampManage 2005 from an earlier version 

1. Before upgrading, store a copy of the file STAMPDATA.MDB in a safe 
place such as an unused directory, This file contains all the data you 
have entered into StampManage. 

2. If you have downloaded the upgrade from our site, Save the downloaded 
update file to a location on your computer or network. 

3. Open (or Run) the downloaded file to launch the Setup program. 

4. Run the Setup program to install the software. 

4. IMPORTANT: Install to the SAME subdirectory as your previous 
installation of StampManage in order to have your previously-entered 
data automatically imported. 

5. Run StampManage. You should see a progress dialog reporting on the 
Data import status. 

Registration Code information 

Liberty Street Software supplies a unique registration code with each 
software purchase. The registration information appears on the back of the 
printed manual if you bought the CD-ROM version. If you ever lose the 
code, please email us and we will look it up for you. 

Multi-User Setup 

Cfl Note: You must purchase a license for each user who will be using 
StampManage. Use the Quantity field when ordering to specify the number 
of licenses. 

Install StampManage on each users' computer. During installation, you will 
be asked to specify the location of the StampManage data file and the 
directory where images will be stored. Be sure to specify the network 
location which will be used to store the data file. If you forget to do this 
during installation, you can change the data file location and images 
location in StampManage from within the Preferences dialog. Tools > 
Preferences.. 
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1 .3 How to Buy StampManage 

If you are using the trial version of StampManage, you can evaluate 
StampManage 2005 for 30 days. After that, you must purchase a license or 
stop using the program. 

Upon purchasing StampManage you get - 

• full functional version of the application, complete with 16,000+ 
additional images. 

• free email technical support. 

• e-mail notifications about version updates. 

• significant discounts on future versions of StampManage. 



StampManage Deluxe (USA/UN/Canada) - $59.95 

Purchasing Information 

http://www.libertystreet.com/stampmanage_purchasing_options.htm 

Additional Product Information 
http://www.libertystreet.com/StampMng.htm 



StampManage Canada - $29.95 

Purchasing Information 

http://www.libertystreet.eom/StampMngCan.htm#PurchasingInfo 

Additional Product Information 
http://www.libertystreet.com/StampMngCan.htm 



1 .4 What's new in Version 2005 

This year's release of StampManage is fairly ambitious. Existing user's will 
notice a big improvement in the reporting capabilities of the program. 

Latest Value and Stamp Data 

* The StampManage 2005 stamp valuations contain many revisions. 
Several thousand value changes have been made, and many stamps that 
previously did not have values now do. 

Your old entered data is safe 

* Any data you entered into a previous version of StampManage will be 
imported when you upgrade. 

Reports 
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* The biggest change StampManage 2005 is new reporting component. The 
program now has a powerful new integrated report designer. Reports can 
be exported to many different formats, including PDF, HTML, Excel and 
more. 

* Run Report Using. Allows you to filter the data that will be processed by 
the report. This makes is easy to output reports only using certain data, 
such as Air Mail stamps from the United States, or stamps in your want list. 

* The Microsoft(tm) Access based reporting has been removed from the 
program. There is no longer a Reports icon in the View display. It is still 
possible to run Access and create reports based on the StampManage 
database file, but they cannot be viewed or printed from within 
StampManage. 

New Fields 

* A new field called 'Asking Price' has been added. Create Price List reports 
that you can distribute to your customers. 

View by Notebook Item Type 

* View all stamps with 1 or more notebook items of a certain type. 
More Images 

* Thousands of additional images have been added to the program. In 
addition, several hundred existing stamp variety images have been replaced 
with better quality images. 

Other Philatelic Items 

* You can now add other Philatelic items such as albums or album pages to 
your collections. 

Columns 

* You can now change the column settings when viewing a stamp variety 
list. 

Other Catalog Numbers 

* The Add Stamp dialog lets you select a variety simply by entering it's 
SCOTT number. This can now be done in the Other Cat. Number field. 
Requires that the stamp variety has another catalog number associated with 
it. StampManage ships only with SCOTT numbers. It is now easier to enter 
Other Catalog numbers in the Stamp Data Manager. 

Several other minor fixes. 

* Including: Better support for 800x600 displays, Value section in the Add 
Stamps dialog contains more readable formatting. View In Browser was not 
properly showing attached images in some cases, etc... 
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1 .5 Contacting Liberty Street Software 



You can contact Liberty Street Software at any time: 



• Web-Site: 

• Tech Support: 

• Sales: 

• Phone/Fax: 



www.libertystreet.com 
techsupport@libertystreet.com 
Sales@libertystreet.com 
(905) 566-5082 



Mailing Address: 

Liberty Street Software 
3126 Lednier Terrace 
Mississauga, ON 
L4Y 4A1 
Canada 

Note that the About dialog box has hyperlinks to our web-site and tech- 
support email. 



eBay is a Trademark of eBay Inc. 

The marks SCOTT and SCOTT's are registered in the U.S. Patent and 
Trademark Office, and are trademarks of Amos Philatelies, Inc. dba Scott 
Publishing Co. No use may be made of these marks or of material in this 
publication which is reprinted from a copyrighted publication of Amos 
Philatelies, Inc., without the express written permission of Amos Philatelies, 
Inc., dba Scott Publishing Co., Sidney Ohio. 



StampManage 2005 is protected by Canadian and International Copyright 
Laws. Copyright© 2001-2005 by Liberty Street Software. All rights 
reserved. No part of this document may be reproduced, transmitted or 
translated into any other language by any means including but not limited 
to electronic, manual, or mechanical, without the express written 
permission of Liberty Street Software, 3126 Lednier Terrace, Mississauga, 
ON L4Y 4A1 Canada (905) 566-5082 

Uses and Limitations 

• StampManage may be used on different computers, as long as there is no 
possibility that the programs can be running on different computers at the 
same time. 

• Backup copies of StampManage may be made in accordance with the 
above limitation. 

• You may not copy or transmit the program to any other person or group. 

• You may not modify the structure of the database for the purposes of 
resale or trade to a third party. 



1.6 Legal Notices 
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Limitation of Liability 

In no event will the author be liable for direct, indirect, special, incidental, 
or consequential damages arising out of the use of this software or 
documentation. In particular, the author is not responsible for any costs, 
including but not limited to those incurred as a result of lost profits or 
revenue, loss of use of the computer program, loss of data, the cost of 
substitute programs, claims by third parties or for similar costs. 



2 Overview 

2.1 General Operation 



Context-Sensitive 

In most situations, StampManage behaves as a context-sensitive 
application. So for example, if you are currently viewing the results of a 
query you have defined, and then you click the Export command, you will 
be exporting the results of the query. If you right mouse-click in the detail 
window and select Print Preview, you will be previewing a different type of 
report than if you select Print Preview from the stamp list window. 



Menus 



if! StampManage 2QQ5 


File 


1 Tools Reports View Help 






1 


E^. Add5tamp(s)... 


1 

Ctrl +N 


* 

Prir 


Add 


; Mo ve/Copy 5tarnp(s) . . . 


_J 


Copy to Clipboard 
Select All 


Ctrl+C 
Ctrl+A 


■ 


B 


Empty 'Deleted Stamps' Folder 


m... 
in... 


X Delete 


Del 




Apply Values to Collection(s). . . 






Show Current eBay (trn) Auctions, . , 





All important functions can be activated in the different menus. Some of 
the entries have sub-menus which automatically appear when you move the 
mouse over the entries. 

If a menu entry also has a button or a keyboard shortcut, this is given in 
the menu 

Buttons 
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iflj StampManage 2005 



File Actions Tools Reports View Help 
Add Stmp Proprl 



orp 

[Properties (Alt+Enter) 



lete Find 




In the menu bar at the top of the screen there are groups of buttons. 



When you move the mouse onto a button, after a moment the function of 
the button is displayed. 

It also appears at the bottom of the screen on the left. Clicking a button 
with the left mouse key will activate the function. 

Selecting Multiple Items 

Use Shift+Mouse Click to select all items from the first selection to the item 
clicked on. Use Ctrl+Mouse Click to selectively choose multiple items. Or 
you can use the Select All command to select all items in a list view. 

Right Mouse click 

This is a very useful way to access functions. If you right-click on any 
section of the screen a context-relevant dialog box or menu appears in 
which you can select functions. 

Keyboard 

The most important functions can be executed from the keyboard (e.g. 
Ctrl+N for Add Stamp(s)). The keyboard shortcuts are given to the right 
of the entries in the menus. 



2.2 The Workspace 
Collections 
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ection 


llfcl Collections 


[T1 Values 'Jtf 1 View 



Collection 



a 

+ ' United States 

© © Confederate States of America 

fi -O British Columbia and Vancouver Island 

EjD ' O Danish West Indies 

S-O Cuba 

$ O Other Philatelic Items 
f±)"0 Canada 

Q-© New Brunswick . 
F=1 Regular Issues 
••t^r Deleted Stamps 



• StampManage lets you create as many collections as you wish 

• The Countries and Categories shown represent the stamps contained 
within the collection. 

• The Deleted Stamps folder contains all stamp records that have been 
deleted. 

• To empty the Deleted Stamps folder, use the Empty 'Deleted Stamps' 
Folder command 

• To retrieve stamps that have been deleted, open the Deleted Stamps 
folder and drag the stamps back into a collection. Or use the 
Move/Copy command 



Values 



_] Collections H Values cfy View 



- 



• British Columbia and Vancouver Island 

• Canada 

• Canal Zone 

• Confederate States of America 

* Cuba 

* Danish West Indies 

* Guam 

• Hawaii 

# New Brunswick 

# Newfoundland 



Bl 
B: 

Bi 
B 
Bi 
Bi 
Bi 
B 
Bi 
Bi 
B: 

Bi 
Bi 



Use this tab to view the Database of stamps that ships with 
StampManage. 

Use the Find command to search for stamps in the pre-defined database 
according to the specifed search string. 
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View 



Hen 



Collections 



Values View 



B0 



+ 



ant List 



Sell List 
Topics 
Locations 
Dealers 
Customers 
GradingServices 
Queries 
Purchases 
jjjf March, 2005 
'P April 2004 
# April, 1990 
Sales 
Years 
Grades 
Watermark 
Paper 

Gum Condition 

Print 

Format 

Cachetmaker 

Colors 

Perforation 

Notebook Item Type 



• Use the View tab to view your data in many additional ways. 

• The screen shot above shows how to view all the stamps in your 
collection(s) with a particular perforation. 

• The Purchases and Sales sections break down your stamp purchases 
and sales by Month and Year. 

3 Managing Collections 
3.1 Creating new collections 

You can create collections at any time. A collection consists of a Name and 
Description. You can create as many collections as you need. 

• You can move or copy stamps from one collection to another using the 
Move/Copy stamps command. For more information, see Moving or 
Copying Stamps, later in this guide. 

B To create a collection 



1. Click New -> Collection from the File menu. The Create a New 
Collection dialog appears. 
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2. Provide a descriptive Name for the collection. You can optionally add 
information about the collection in the Description area. 



Create a New Collection 



Name: 



Dads Collection 



Description: 



UK 



OK 



Cancel 



3.2 Editing Collections 



To edit a collection 



1. Select the collection you want to modify in the Collections tab in the 
main window. 

2. Click Properties from the stamp menu. The Collection Properties 

dialog appears. 

3. Make changes to the Name and Description fields as Necessary. 



3.3 Removing Collections 

You can remove collections at any time. Remember to move your stamps 
to another collection before deleting the collection where they reside. 

B To remove a collection 

1. Select the collection you want to delete in the Collections tab on the 
main window. 

2. Click Delete on the stamp menu. StampManage asks you to confirm 
your deletion. 

3. Click Yes to remove the collection. 
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4 Data Entry 

4.1 To add a new stamp 



Use the Add Stamp(s) dialog to record information about the stamps you 
own. 



B To add a stamp 

Example: Add two United States Air Mail stamps. The SCOTT numbers of 
the stamps will be C4 and C6. Both have the condition Mint-VF, Original 
Gum, Never Hinged. 

1. Click Actions > Add Stamp(s) from the File menu. Or click on: 



Add Stmp 



From the StampManage main toolbar. 

The Add Stamp dialog will appear. The stamp variety list will show stamps 
from the last Country & Category selected from within the Add Stamp 
dialog. The 1st time you run StampManage, The first country in the list (In 
this case British Columbia) will be shown. 
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2. Select the Country & Category (United States / Air Mail) from the window 
in the lower right hand corner: 
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OK 



Cancel 



Apply 



In our example, you must first scroll down to see the United States, then 
expand the United States section by either clicking on the '+' icon to it's 
left, or simply double clicking on United States. 

3. We are entering the C4 and C6 stamps. To select multiple stamps from 
the variety list, simply keep the Ctrl key down while selecting stamps using 
your mouse. To select a contiguous range of stamps, keep the Shift key 
down and then select the first and last stamps in the range with your mouse 
pointer. 
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4. Enter the condition of the stamps using the pull down combo boxes and other fields. 
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5. Click on the OK button to save the information you entered. 

The example above will work when entering stamps with the same 
grade, quantity, etc... What if the C4 stamp had the grade Mint-VG? while 
the C6 has the grade Mint-VF. In this case, simply select the C4 stamp and 
appropriate condition information, then click the Apply button to save this 
information. 



Next, select the C6 stamp, fill out it's information and then click the OK 
button (or Apply again if you wish to enter even more stamps). The Apply 
button let's you enter information for multiple stamps without having to 
constantly close and reopen the Add Stamp dialog. 

H Other Add Stamp Dialog sections 

Additional Info 
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You can indicate the purchase, selling and grade information as well as 
include any comments about the stamp. 

Note that new Dealer, Customer, Grading Service, Set and Location records 
will automatically be created if you directly type in the information instead 
of picking from the respective drop-down list. 

Picture of My Stamp 

If you have scans of your stamp, you can attach up to 4 of them to each 
stamp record. Select the Picture of My Stamp tab, and then Import the 
image from a file, or Paste it in from the clipboard. StampManage can also 
scan images in directly from TWAIN-compliant scanners and digital 
cameras. 

Make sure to click the Shrink image to fit checkbox if necessary before 
importing or scanning in an image. If you buy stamps from eBay(tm) or 
other auction sites, you can just paste images from the auction item web 
page directly into StampManage. 



Add Sl«n»|»| -<- United Slatet -» Air Mall 5® 




| DC |[~Cim ]| d&Tl 



Use the Item Notebook tab to record expenses and events related to the 
stamp. Records in the Item Notebook are searchable by the Find 
command, just make sure the Item Notebook field is checked when 
searching or search on all fields. 

The Attachments tab allows you to store links to documents or Internet 
URLs. For example, you could add an attachment that links to a receipt 
for the stamp. 
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4.2 To edit a stamp 



After you create a stamp record, you can make changes to the 
information by opening the stamp Properties dialog. 

B To edit a stamp 

1. Select the stamp you want to change or view in the right window and 
select Actions > Properties from the main menu. 

StampManage also has a Properties toolbar button 



Proprties 



Other ways of editing a stamp include double-clicking on the stamp, or by 
using the Alt+Enter keyboard shortcut. 

2. The Stamp Properties dialog appears. 




■>■:■:--: 
"!■> •? l-i- r 

"I-.- --i. Jrir ..r 

" I p> >!n JrtpT^ 

s ' <■> m I >.■ 
"'-.■« »a, Jr!r hp 



I ■ .T.V. V -IV.V 



'■.V 



■ w 



J Gtl* 

J 1 frKf* 
} '•>■-■■ 



4. Make your changes and click OK. 



Note that the Properties command operates on the currently selected item 
in view that currently has 'focus'. So if you select Properties while a 
particular Category is selected, you will see the properties for that 
particular category. 
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- ' United States 

L B Air Mail 
B-O Confederate States of America 

; General Issues 
B-O British Columbia and Vancouver Island 



Regular Issues 



B O Danish West Indies 
General Issues 

B- O' Cuba 

General hsues 

S -O uther Philatelic Items 
L B Album Page 



British Columbia and Vancouver Island - Regular Issui 



Properties of the British Columbia / Regular Issues Category: 



Category Properties 



Type Info 



Stamps Attachments 



Country: 

Category: 
Instructions 



British Columbia and Vancouver Island 



Regular Issues 



To edit data for existing stamps, select the Country/Category of the stamp 
from the window to the left. Then click on the 'Stamps' tab and select the 
stamp you wish to edit. Double-click on a column to edit the data within that 
column. 

To add stamps for a new Country or a new Category, click on the 'New 
Category' button. Enter or select the Country, then enter the category name. 
To enter stamp data for the new category, click on the 'Stamps' tab, then 
double-click on the yellow line to begin entering records. 



4.3 Moving or Copying Stamps 



M To move or copy a stamp 

1. Select the stamp you want to move or copy and click Actions > 
Move/Copy stamp from the main menu. The Move or Copy stamps 
dialog appears. 
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Move or Copy Stamps 




2. Select the collection to which you want to move or copy the stamp. 

3. Enable the Copy checkbox to copy the stamp or disable the checkbox 
to move it. Click OK. 

Another way to move or copy stamps is to 'drag' them from one collection 
to another. First select the stamps you want to move or copy. You can 
select multiple stamps by using the Shift or Ctrl key and then click on 
stamps. 

Then 'drag' the stamps over to the destination collection. Keep the Ctrl 
key pressed down if you would like to Copy the stamps. Otherwise, the 
stamps will be moved to the destination collection which means they will 
be deleted from the source collection. 



4.4 To delete a stamp 

You can remove a stamp from a collection when necessary. 
B To delete a stamp 

Select the stamp you want to remove and click Delete from the stamp 
menu. StampManage prompts you to confirm the deletion. 



StampManage 2005 




Deleted stamps are not permanently removed from StampManage. They 
are placed in the Deleted stamps folder. To 'Undelete' records: 



© 2001-2005 ... Liberty Street Software 



21 


StampManage 2005 Getting Started Guide 







• Open the Deleted stamps folder by clicking on it. 
M Sold Item* 

6) \'imnm 



• Select and drag the appropriate stamps back to a collection. This can also 
be done by using the Move/Copy stamps command 

To permanently delete records, select 

Actions > Empty 'Deleted Stamps' Folder. 

5 Working with Reports 

Enter topic text here. 

5.1 About StampManage Reports 

During the installation of StampManage, the setup program copied several 
pre-defined reports to the Reports folder under the StampManage folder. 
The location of the Reports folder can be changed from the StampManage 
Preferences dialog (Tools > Preferences) 

I i : : : : : i 



Reports Directori) 

c:\code\S tarnpM ng\D ebug\R eports 

[ 



Report files have the file extension .1st. You will also notice corresponding 
files with the extension .Isv. these files contain the thumbnail image that is 
shown when selecting a report to open or edit. 

5.2 Output StampManage Reports 

StampManage ships with several pre-defined reports. These reports fall into 
3 different categories: 

Stamp Collection Reports 

Reports that use the stamp data you have entered into your StampManage 
collections. This is the data you see when in the StampManage collection 
view. 
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My Collection 



Collections 



Values C^r 1 View 



Collection 



- ' United States 
B Air Mail 



Stamp Collection reports begin with the prefix 
Stamps- 

You should adhere to this naming convention when creating your own 
Stamp Collection reports using the Report Designer. 

Stamp Value Reports 

Reports that use the stamp valuation data that ships with StampManage. 
You can use these reports to print out part of the StampManage values 
database. Stamp Valuation Reports begin with the prefix: 

Values- 
Example: Print out stamp valuations for Newfoundland Air Mail stamps. 

1. Select Newfoundland > Air Mail from the Values tab. Then select 
Output Report Using... from the in-place menu or from the Reports menu 



llections 



Values 



<KT View 



• Canada 

• Canal Zone 

• Confederate States of America 

• Cuba 

• Danish West Indies 

• Guam 

• Hawaii 

• New Brunswick 

• Newfoundland 



O- Off 

hO- Po: 

1-0- Re 
• NovaE 
Other F 



dland - Air Iv. 



Apply Values to Collection(s), , , 



Update Value Table 



Output Report Using. 



Properties. 



2. Select the ValuesStandardWithlmage.lst report 

3. In the Print Options dialog, select Adobe PDF Format as the destination output. 
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£ Print Options 
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4. The resulting output will look something like this: 



EJUS) 



■ r> t« £m rjc-cvw* jfrufcw tMp 




i jfi3 t H o 3 



uijgm uu 



Stamp Database Reports 

Reports that use the stamp variety database that ships with StampManage. 
Stamp Collection reports begin with the prefix 
Database- 
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5.3 Creating Reports 

Note: The StampManage Report Designer contains extensive on-line help. 
You can also view the Report Designer help by selecting Report Designer 
Help from the StampManage Start Menu: 

Start > All Programs > StampManage > Report Designer Help 

Creating Reports in StampManage 

1/ Select Reports > Create New Report... from the main menu. 

2/ Select the type of report from the Create New Report dialog. 

Stamp Collection Data - A report that uses the stamp data you have entered 
into StampManage. This is the data you see when you are in the 
Collections view. 

StampManage Stamp Database data - A report that uses the data in the 
pre-defined StampManage database. 

StampManage Stamp Values data - Similar to the Stamp Database data 
option. Values reports can also display stamp pricing information. Use this 
option if you want to print out a section of the StampManage values 
database. 



Create New Report 



Select the type of 5tarinpManage data to be used when 
generating this report: 

©Stamp Collection Data; 

O StampManage Stamp Database data 

O StampManage Stamp Values data 



OK 



Cancel 



3/ For this example, select the Stamp Collection Data option. 

4/ The Report Project Wizard will appear. Use the Next button to navigate 
the Project Wizard until you get to the Field Selections page. 
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X 




1 J ■!*'€■ L"h'*t"'"J 



^■s**ryi-«i: 

E2_ " 



□ 

0 
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5/ Select the fields you wish to appear in your report. We will choose 

Stamp. Country 
Stamp. ScottN umber 
Stamp. Quantity 
Stamp. Format 
Stamp. Denomination 
Stamp. Description 

6/ Click the Done! button. 

We have now created a simple report that will list your collection using the 
fields specified. 

Additional Report Designer Options 

To sort the report on a particular field, select: 
Project > Sort Order of Data 

from the Designer main menu. 

To filter the records that can be shown by the report, select: 
Project > Filter 



6 Keeping Records 
6.1 Printing Records 

StampManage lets you print or preview the stamp or list of stamps you are 
currently viewing. 
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H To Print (or Print Preview) a single stamp 

To Print or Print Preview a single stamp, simply right mouse-click in the 
detail view and select Print or Print Preview 
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M To Print (or Print Preview) a list of stamps 

You can easily print the list of stamps you are currently viewing within 
StampManage. To do this: 

1. Select File > Print or File > Print Preview from the main menu. 

2. Either accept the default printer or click Setup to select a new one. 

3. Provide a Title for the printout. 

4. Specify the printout format. 

5. You can choose to only print records that are currently selected by 
checking the Print Selected Items Only checkbox. 

6:. The Print Totals checkbox will print a summary at the end of the 
printout showing the Number of stamps, Total Cost and Total Value of 
the stamps contained in the printout. 

7. If you have chosen to print using the Table Format, you can specify the 
columns you want to print by selecting information in the Available 
Fields area and clicking Select. 

8. You can also adjust the column width by selecting the item in the Fields 
to Print area and clicking the up and down arrows adjacent to the Column 
Width field. 



6.2 Updating Values 

B To apply values to collections 

1. Select Actions > Apply Values to Collection(s) from the main menu. 
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The Apply Values dialog appears. 



Apply Values 



T][x 



Apply values from: 2005 



OK 



to the following collection(s): 



Cancel 



0 Stamps to donate 
0My Collection 



n Set unfound values to 0.00 
I I Overwrite User specified values 



Select the value database you want to use in the Apply values from 
field. 

User specified values refer to values that have been manually 
entered into the Value section of the Add Stamp dialog by the user. 
Mark the collections you want to update. When you finish, click OK. 



7 How Do I 

7.1 Add additional stamps to the pre-defined database? 

As of this writing, the StampManage 2005 Deluxe Edition (USA, Canada, 
UN) ships with data for over 23,500 stamps. If you would like to add stamp 
data not in the pre-defined database, you can use the Stamp Data Manager 
feature: 

B To add new stamp information using the Stamp Data Manager 

1. Select Tools > Stamp Data Manager from the main menu. The Stamp 
Data Manager appears. 
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2. To add stamps from a new country (or stamp-issuing entity), select 
the country or entity from the pull-down. StampManage contains a list 
of every country or entity that has issued stamps. 

3. Enter the 'Category Name' into the appropriate fields. In the screen- 
shot above, an existing category has been selected with Canada as the 
country and Postage Due as the Category name. 

4. Once a new category has been entered, you can start entering varieties 
for that category. You can do this by clicking on the Stamps tab. 

5. To edit an existing variety, click on the variety and then the Edit 
button. Or you can Double-click within the appropriate column and 
begin entering appropriate information for all the stamps that belong to 
your new type. Use the 'Tab' and 'Enter' keys to move from column to 
column. 



Some controls include: 



The Add Subvariety button. Clicking on this button will create a record 
right below the currently selected record. It will also copy all the data from 
the currently selected row. This button is useful when add subvarieties to 
the database. It was used extensively when creating the database that 
ships with StampManage. 



The Scanner/Digital Camera buttons. These buttons are used for 
scanning in images to be used for the currently selected variety. The 
Select Source... button is used to select which TWAIN-compatible scanner 
or digital camera will be used when the Acquire Image... button is 
selected. Clicking the Acquire Image button will bring up the dialog 
associated with your scanner or digital camera. 

Example: Add Stamps from Barbados 

Select Tools > Stamp Data Manager from the main menu. The Stamp 
Data Manager main window appears. 
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Choose Barbados from the Country pulldown 
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We will be entering a few stamps from the General Issues category, so type 'General 
Issues' into the Category edit box. 



lar 



Stamps Attachments 



Barbados 



Type Info 

Country: 

Category: 
^Instructions 

To edit data for existing stamps, setact the Countrv/Cateaorv of the st; 



Click on the Stamps tab. As no stamps have yet been entered, the stamp 
list will be empty as seen in the figure below. 
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Type Info Stamps Attachments 
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Click on the New button to begin entering stamp variety data. Fill out the 
appropriate data for the stamp variety. Below is information related to the 
Barbados stamp with SCOTT#l. 
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If you are entering more than 1 stamp, click the Apply button to save data 
and enter data for the next stamp. Otherwise, click on the Ok button to 
return to the Stamp Data Manager. 

Adding Subvariety information. 
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Use the Add Subvariety button to quickly add subvarieties to existing 
stamps. To add a subvariety to Barbados #1, select #1, then click on the 
Add Subvariety button. Your screen will look similar to this: 



Type Info 



Stamps 



Attachments 



Scotttt 
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Description 


Variety 
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New 
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Remove 
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Enter the SCOTT # of the subvariety, then use the Tab key to change other 
information related to the subvariety. In this example, we are adding the 
much more valuable Barbados #la variety. 



Type Info 



Stamps 



Attachments 



^Scotttt Denom. 
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Variety 


Color [ 
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All StampManage stamp data was entered using the Stamp Data Manager. 
If you have entered 100 or more new stamp varieties into StampManage, 
please consider contributing them to the program. We offer free upgrades 
to anyone who contributes 100 or more new varieties to the application. If 
you have entered many more varieties, we would be happy to compensate 
you for your time. Email PaulD@libertystreet.com for further information. 



7.2 Add more than one stamp at a time? 



Hold down the Ctrl key while using the mouse cursor to pick the desired 
stamps from any list of stamps. Hold down the Shift key to select a 
continuous range of stamps. 
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While keeping the Ctrl key down, use the mouse pointer to pick the stamps 
you wish to select. To 'unselect' a selected stamp, simply use the mouse 
pointer and click on it again (with the Ctrl key down). To revert from 
multiple selection back to single selection, release the Ctrl key and select 
any stamp from the list. 
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7.3 Backup data I have entered? 



Data created by a StampManage user is located in several areas: 

1. All stamp collection-related data. Including additions or deletions from 
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the program database or valuation database. Stored in the file: 
STAMPDATA.MDB 

2. Images attached to stamp records by the user. Stored in the Images 
directory as shown in the Preferences dialog. The default directory is 
called Stamplmages. 

3. Any reports created by the user. Stores in the Reports directory as 
specified in the Preferences dialog. 

H To import data into StampManage 

• StampManage can ONLY import a STAMPDATA.MDB file that was backed 
up to another location. Note that if you try to 

• Select Import StampManage File... from the File menu. 

• Use the import cautiously. There is no need to import data unless you 
have suffered a system crash, accidently deleted records, or you are 
upgrading to a new version of StampManage. 



7.4 Change column settings? 



H To specify the information you want to view 

1. From the StampManage Preferences dialog (Tools > Preferences...), 
open the Columns tab. 
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2. Select the category whose columns you wish to configure 

3. For each category, select and organize the columns you want to see 
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using the following buttons: 

Note: You can quickly change the order of columns by "dragging" the 
column to the desired location within the final columns listbox. 

• Delete— select a column in the Show the Following area and click Delete 
to remove the column from the display. 

• Add— select a column in the Available Columns area and click Add to 
display the column. 

• Move Up— select a column in the Show the Following area and click 
Move Up to have the column display further to the left. 

• Move Down— select a column in the Show the Following area and click 
Move Down to have the column display further to the right. 

• Reset— click Reset to ignore your changes and return to the default 
column setup. 



7.5 Change Information for more than one record at a time? 

You may occasionally wish to go back and change some information 
common to more than one stamp record in your collection. For example, 
you may wish to add 23 stamps to your Sell list. Rather than edit each 
record individually and check the Sell checkbox, there is a much easier way 
to do this. 

B To change information for multiple records 

1. Select all the Stamp records whose data you wish to change. Then 
select Properties from the main menu or from 
the right mouse-click context menu. 
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Stamp Type 
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2. Specify the information that will be updated for all the selected records. 
Note that leaving a field blank will not result in the information for that field 
be set to empty. The field will retain the data (if any) if contained 
previously. The example below will result in the Add to Sell List field for 
the 3 selected records being set to TRUE or 'Yes'. 
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7.6 Create A Query 

Suppose you would like to view all the stamps that you acquired between 
May and September of 2002, or perhaps you would like to view all the 
stamps you own that are worth more than 1000 dollars. You can 
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accomplish this by creating a StampManage Query. To create a Query 
either: 
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• Select New > Query from the File menu 

• Type Ctrl+Q from the keyboard 



The following dialog will appear: 
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A valid query requires a name, and at least 1 condition. The Create and 
Create and Execute buttons will only be enabled when a valid query has 
been specified. Below is an example of a query. When executed, this 
query will display all stamps from My Collection that were purchased 
between May and December of 2002. 
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Once a query has been successfully added, it can be viewed in the Queries 
section as seen below 
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To execute the Query, simply click on it. 



7.7 How is the value of a stamp determined? 



You can allow StampManage to automatically determine the value of a 
stamp or you can manually enter the value. If you want StampManage to 
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automatically determine the stamp's value, specify the value database to 
use. 

H To specify how to determine stamp value 



1. From the StampManage Preferences dialog (Tools > Preferences...), 
choose one of the following options in the Values area: 

• Enter values manually when adding a stamp (you determine the value) 

• Automatically insert values from: (StampManage selects the value using 
the value database you specify) 

2. If you selected StampManage to automatically enter the values from a 
value database, specify the value database to use. 

r Values — 

O Enter Values manually when adding a stamp. 



(*) Automatically insert values from: 
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The default value database can also be changed from within the Add a 
stamp dialog. Simply select the default value database from the drop-down 
pick list in the upper-right hand corner of the Value section. 



Value 





2005 v 


NH-VF $72.00 
Mint-VF $43.00 
NH-F $37.50 
Mint-F $30.00 
Used-VF $30.00 


2005 


2004 

2003 K 
Fall 2001 H 





Hinge 
Cente 
Gum: 
Cancf 



J L 



7.8 Receive Software Updates 

You can receive software updates by downloading the software and stamp 
information from the LibertyStreet web site. Updates are usually packaged 
as both a program and value update, and are usually available in late 
December of each year. Purchasers of StampManage 2005 will be able to 
download next year's program and value update at a cost somewhere 
between $24.95 and $34.95 each year. 
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7.9 Search eBay(tm) Auctions? 



StampManage allows you to quickly search eBay(tm) auctions by Scott 
Number. Suppose you want to view all Current eBay(tm) auctions for 
several Duck Stamps. One way to do this would be to: 



1. Go to the appropriate Country and Category within the Values section of 
StampManage. 

2. Select the stamps you want to search for. 




King George VI 
Great Bear Lake 
Great Bear Lake 
no period 
Hydroelecj 
no period 



Combine 
no period 
Lumbering! 



Ovpt, O. H, M, 5, 
Ovpt.O. H, M, S, 
Ovpt, O. H, M, 5, 



Show Current eBay (tm) Auctions. 



Show Completed eBay (tm) Auctions. . . 
Show Current/Completed eBay (tm) Auctions 
View in Browser,,, ^ 



3. Right mouse-click and select Show Current eBay (tm) Auctions... 

Note: The Show Current/Completed eBay (tm) Auctions command will 
show current and completed auctions on two separate pages within your 
browser. Use the Next & Previous buttons to navigate within the pages. 

Your default browser will be launched and current auctions for the selected 
stamps will be shown. 

You can search eBay auctions from many different places within 
StampManage. Virtually any window which lists stamp varieties (Collection 
View, Value View, etc..) will allow you to select one or more varieties and 
then do an eBay search. 

7.10 Show values in the currency of my country? 



You can select a Currency Conversion Rate for the value database to ensure 
that the pricing is accurately reflected for your country. StampManage uses 
the US dollar as the base. If, for example, you reside in Canada, you would 
enter the amount of money that would equal one US dollar, such as $1.21 

B To specify the currency conversion rate 

1. From the StampManage Preferences dialog (Tools > Preferences), 
enter the currency conversion rate based on the US dollar. 
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7.11 



(*) Autornaticallif insert values from: I 2005 



Currency Conversion Rate - Pre-defined Values are based 
on U.S. Dollars 



nfc' 



H To specify the symbol used to display currency values 

StampManage uses the Symbol defined in your Windows Control Panel. 

To change the currency setting, Select: 

Start > Control Panel > Date, Time, Language and Regional Options 

and then click on 

Change the Format of Dates, Numbers and Time 

Note: Dialog below is specific to Windows XP. 



Regional Options 



Languages Advanced 



Standards and formats - 

This option affects how some programs format numbers, currencies, 
dates, and time. 

Select an item to match its preferences, or click Customize to choose 
your own formats: 



English (Canada) 



Customize.. 



123,456,789.00 


|$1 23,456,789.0 


1 



Samples 
Number: 
Currency: 

Time: 1 12:33:25 AM 

Sort Records? 



Sorting is simple. Simply click on the column header to sort on a particular 
column. 



ionn. ^— Descripl 
'2p Queen Victoria 
Queen Victoria 
Queen Victoria 
Queen Victoria 
Queen Victoria 
'2p Queen Victoria 



Queen Victoria 



on... Seal of British Col... 



Varie 



pale c 
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Click on the header again to toggle the sort from Ascending to Descending 
and vice-versa. 



Ti. |^ Description 
r... Seal of British Col 



8 Troubleshooting 

8.1 Trouble-shooting and Frequently asked questions 

Q: I would like to use StampManage between 2 computers. My home 
computer and my laptop when I travel. What is the best way to do th 

A: The best way is to probably use a removable media device (ZIP Drive 
250MB, etc.). Install StampManage on both computers and be sure to 
specify the removable device as the location for BOTH the Images 
directory and the database directory. In the example below, the E: 
drive is the ZIP drive (may be different on your machine). 

Note: When you change the Database directory, you must manually copy 
the COINDESC.MDB file to the new directory. 



is? 



StampManage 2005 Setup 



?j(x 



Preferences Countries Columns 



Database Directory: 



e:\StarnpManage\Data 



Stamp Images Directory ■ 



e:\StampManage\Stamplmages 



□ 



£fl The Stamp Images Directory refers to images that are added by the 
user to stamp records, not to the pre-defined images that are installed with 
the program. All images you attach to records are converted to JPG images 
before being stored in the Stamp Images directory. 

Q: I have trouble running StampManage on Windows 95 

A: StampManage 2005 will not work on Windows 95. . 

Q: I have trouble running StampManage on Windows 98 

A: Make sure you have the latest service pack for your Windows 

Installation. Some early versions of 98 have buggy versions of System 
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Dlls used by StampManage. Check out the link below for the latest 
Windows update information. 

http://windowsupdate.microsoft.com/ 

Q: I am upgrading from a previous version of StampManage. My old data 
is not imported when I install the new version. 

A: If you have installed your new StampManage to the same directory as 
the previous version. You will see the file: stampdesc.old This file 

contain all your previous data. Use the Import StampManage File 
command to import the file. 

Q: StampManage crashes when exiting, or when adding a stamp. 

A: This is usually because the Headers. wed has become corrupted. 
Delete the file and try running StampManage again. 

Q: When trying to run StampManage, a message similar to this appears: 

"The Microsoft Jet database engine cannot open the file 
...\StampManage\StampData.mdb. It is already opened exclusively by 
another user, or you need permission to view its data." 

A: This usually happens when a file called StampData.ldb gets corrupted. 
Delete StampData.ldb (NOT StampData.mdb !!) from your 
StampManage directory and try running the program again. 



9 



Appendix 
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9.1 Stamp Glossary 



GRADE - The ranking of a stamp based on centering for mint stamps; 
centering and cancellation for used stamps. 

EXTRA FINE (XF) - The stamps are nearly perfectly centered. Imperforated 
stamps will have larger margins than normal. The cancellation on used 
stamps will be extremely light. 

VERY FINE (VF) - The stamp will be well centered, with distinct margins 
on all sides. Imperforated stamps will have normal margins on three sides. 
The color of the stamp is fresh and bright with no fading. The cancellations 
on used stamps will not affect the overall appearance of the stamp. The 
paper is free of all defects. 

FINE - VERY FINE (F-VF) - The stamps may be slightly off centered on 
two sides, or off centered to one side only. The perforations are clear of the 
design. Imperforated stamps will have at least two sides with a normal 
margin. Used stamps will have a cancellation that will tend to affect the 
overall appearance of the stamp. 

FINE (F) - The stamps will be off centered on two sides with perforations 
being very close on at least one side. Imperforated stamps have small 
margins or may be touching one edge of the stamp. Used stamps may have 
heavy cancellations. 

VERY GOOD (VG) - The gum is disturbed or partially missing. Some 
fading in the color of the stamp is apparent. Paper defects such as creases 
or staining are present. The perforations touch the design on perforated 
issues. On imperforate stamps, the frameline is just cut into by the edge of 
the stamp on one or two sides. 

Gum Condition 

NH - Never Hinged gum is full original gum with no hinge mark or other 
blemish or disturbance. 

LH - Lightly Hinged gum is full original gum with a light disturbance of the 
gum, usually from the removal of a hinge. 

OG - Original Gum includes hinging and/or other disturbances affecting up 
to 20% of the gum. 

PG - Partial Gum includes 20% to 80% of the original gum. The stamp may 
have hinge remnants. 

RG - Regummed are believed to have been regummed. 

NG - No Gum includes less than 20% of the original gum. 

HH - Heavily Hinged includes multiple hinges or a particularly heavy hinge. 



© 2001-2005 ... Liberty Street Software 



Index 


44 







Index 

-A- 

Add Subvariety 27 

Apply Values to Collection(s) 26 

Attachments 14 

-B - 

Backup STAMPDATA.MDB 32 

-c - 

Change column settings? 33 
Collection Properties 13 
Condition Field: 14 
Create a collection 12 
Create a New Collection 12 
Create New Report 24 
Currency conversion rate 39 

-D - 

database fields 3 

list of 3 
default value database 37 
Deleted Stamps 10 
Deleted Stamps folder 10 

-E - 

Editing stamp records 18 

Empty 'Deleted Stamps' Folder 10,20 

-G - 

Gum Condition 14 

-H - 

How Do I Backup Data? 32 

How to add more than one stamp at a time 31 



How to change Information for more than one record 
at a time 34 
How to delete a stamp 20 
How to move or copy a stamp 1 9 
How to Print (or Print Preview) a collection of stamps 
25 

How to Print (or Print Preview) a single stamp record 
25 

-I - 

Import StampManage File... 32 
Importing data into StampManage 32 
Installation from a CD 4 
Item Notebook 14 

-L- 

Limitation of Liability 8 

-M - 

Mailing Address 8 
Menus 9 
Move Down 33 
Move Up 33 
Move/Copy 1 2 
Move/Copy Stamp 18 
Multi-User Setup 4 

- N - 

New features in version 2004 6 

-P- 

Print Font 25 
Print Totals 25 

-Q- 

Query 35 

Create and Execute 35 
how to create 35 
how to execute 35 



© 2001-2005 ... Liberty Street Software 



45 


StampManage 2005 Getting Started Guide 







-R- 

Registration Code 4 
Report Designer Help 24 
Reports folder 21 
Right Mouse click 9 

-s - 

Sales 8 

Scanner/Digital Camera 27 
Searching eBay(tm) Auctions 39 
Selecting Multiple Items 9 
sorting 40 

Stamp Collection Data 24 
Stamp Images Directory 41 
StampManage categories 3 
list of 3 

StampManage Purchasing Information 6 
StampManage Stamp Database data 24 
System Requirements 4 

-T- 

Technical Support 8 
Total Cost 12 
Total Sold For 12 
Total Value 12 

Troubleshooting and Frequently Asked Questions 
41 

-u - 

Upgrade to StampManage 2004 from an earlier 
version 4 

Uses and Limitations 8 

Using StampManage between 2 computers 41 

-w- 

Web Site 8 
Windows 95 41 



© 2001-2005 ... Liberty Street Software 



